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IJS Adobe Reader Quick Reference – MacOS 

This guide provides step-by-step instructions for accessing and completing the IJS (Investment Justification) fillable 

form using Adobe Acrobat Reader on a Mac (MacBook or Mac desktop). 

Note: Adobe Acrobat Reader (free downloadable application) must be installed to complete the steps below.  

Step 1: Open the Email Attachment 

Open the email containing the IJS form attachment. See below.  

 

Step 2: Open the Attachment in Adobe Acrobat Reader 

Right-click (or Control-click) the IJS attachment as shown below.  

Note: If you see a “Please wait…” message when previewing the form, please disregard it. This message appears due to encryption protection and 

indicates the form must be opened directly in Adobe Acrobat Reader. 
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Step 3: Confirm the Form Opens in Adobe Acrobat Reader 

The IJS form should now open and fully populate within the Adobe Acrobat Reader application. 

Note: If the form does not populate correctly, confirm that it is not opening in Preview or a web browser. 

 

Step 4: Complete the Fillable PDF Form 

The IJS form is now accessible for fillable PDF completion. Enter the required information directly into the form fields and save 

your document when finished. 

Note: If you experience any issues, please contact your respective NCEM Grants Manager for additional support. 

 

 


